	ATLANTA POLICE DEPARTMENT
Request to Transfer Property/Equipment



	TO:
	Procurement  Department

68 Mitchell Street, SW, Suite 1790

Atlanta, Georgia  30335-0307
	
	DATE: 
	     

	
	
	


	FROM:
	(Name/Address of Reporting Agency)
	

	
	     
	 FORMCHECKBOX 

	Authorize transfer from Inventory to Procurement/Stores

	
	
	 FORMCHECKBOX 

	Authorize transfer from Procurement/Stores to Surplus

	
	
	 FORMCHECKBOX 

	Authorize transfer to Cost Center
	     

	
	
	 FORMCHECKBOX 

	Authorize transfer from Procurement/Stores to Cost Center #:
	     

	Cost Center# 
	     

	

	I hereby authorize the materials listed below to be handled as indicated.

	
	

	
	
	

	
	(Approval Authority)
	


	INVENTORY

NUMBER
	MAKE
	NAME
	SERIAL #
	VEHICLE

NUMBER
	ORIGINAL

COST
	DATE

ACQUIRED &

PURCHASE
ORDER  NO.
	PRESENT

CONDITION

	     
	         
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	LIMIT REQUEST TO ONLY FIVE ITEMS


	DISPOSITION RECORD   (Items Above)


	 FORMCHECKBOX 
    Designated to Procurement/Stores &

         received at Procurement/Stores by
	
	

	
	(Signature & Date)
	

	 FORMCHECKBOX 
    Issued from Procurement/Stores to 

         New Cost Center
	
	

	
	
	

	
	(Signature & Date)
	

	 FORMCHECKBOX 
    Designated to Property Control &

         received at Property Control
	
	

	
	
	

	
	(Signature & Date)
	

	 FORMCHECKBOX 
     Authorized Transfer to New Cost Center
	
	

	
	
	

	
	(Signature & Date)
	

	 FORMCHECKBOX 
     Received at Cost Center
	
	

	
	(Signature & Date)
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