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Recruiting: Employee Referral Program Procedures   

	 

	 



	 

 

Description 
Atlanta Police Department is always looking for good people, and you can help. Research has shown, and our own experience supports this, that new hires that come into a company through employee referrals are excellent contributors, stay with the company longer and are a more cost effective recruit.

That's where you come in! If you know someone who would be a good addition to Atlanta Police Department and they meet the qualifications, it may be worth $500 if you refer them for employment and they are hired, and graduate the Academy!

Refer candidates who meet the qualifications to APD Background and Recruiting using the attached Candidate Referral Form. If your candidate successfully graduates our police Academy you will be awarded $500 within 30 days of their graduation date!

Program Rules 
1.

Referral Eligibility: All City of Atlanta employees, except Human Resources personnel, and managers with hiring authority over the referred candidates are eligible to refer candidates. Retired employees may be eligible to receive incentive provided submittal occurred prior to status change with the department. Contract workers, extra-help, temporary workers are eligible to receive the incentive payment provided they are still associated with the city. 
2.

The referral must represent the candidate's first contact with Atlanta Police Department.
3.

To be eligible for an incentive, the referrals must first be submitted to to APD Background and Recruiting and must include a Candidate Referral Form and a resume or employment application. 

4.

The referring employee must agree to have his/her name used for introduction.

5.

The first employee to refer a candidate will be the only referring employee eligible for payment.

6.

Only candidates who meet the essential qualifications for the position will be considered. 

7.

All candidates will be evaluated for employment consistent with Atlanta Police Department policies and procedures. 

8.

All information regarding the hiring decision will remain strictly confidential.

9.

Any disputes or interpretations of the program will be handled through APD Background and Recruiting.

10.

All referral incentive payments will be paid within 30 days after Atlanta Police department graduation date for the referred candidate.
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New Hire Police Officer: Employee Referral Form  

	 

	 



	 
Applicant: (Please print)

Referral employee: (Please print)
Employee ID:
Dept:



1.

Are you related to the applicant?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
If yes, what is the nature of the relationship? (friend,
family member, referred by 3rd party, or other (please specify)

2.
How long have you known the applicant?

3.
Please rate the applicant to the best of your knowledge on the factors below:
Overall Evaluation:
 FORMCHECKBOX 

Excellent
 FORMCHECKBOX 

Good
 FORMCHECKBOX 

Average
 FORMCHECKBOX 

Unknown
Ability to handle stress:
 FORMCHECKBOX 

Excellent
 FORMCHECKBOX 

Good
 FORMCHECKBOX 

Average
 FORMCHECKBOX 

Unknown
Personality:   
 FORMCHECKBOX 

Outgoing/friendly     
 FORMCHECKBOX 

Shy/Reserved     
 FORMCHECKBOX 

Outspoken
 FORMCHECKBOX 

Quite
4.
If you would like to provide additional information or comments about the applicant, please do so in the space provided or provide attachments as necessary.

I have read and understand the Employee Referral Policy. I understand that if the candidate I referred is hired as a result of my referral, I will receive a referral incentive within 30 days of the date the individual completes the Atlanta Police Department Academy.
Signature of Employee: _______________________________

Date: ____________

Attachment:         FORMCHECKBOX 
  Resume    or     FORMCHECKBOX 
  Completed Application 
Received by Background : _____________________________     Date: ___________________________
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