	ATLANTA POLICE DEPARTMENT

Taking a City Vehicle Out of the City


	Employee’s name:
	     
	APD ID#:
	     

	Rank or classification:
	     

	Division 
	     
	Section
	     
	Unit
	     

	In accordance with APD.SOP.3150, 

	I request permission to drive City vehicle #
	     
	

	To:
	     
	(a distance of 
	     
	Miles) for the purpose of:

	     

	The following APD employee(s) will accompany me:
	

	     

	The contact person there is:
	     

	The expenses of the trip will be paid by:
	     

	If permission is granted, I/we will stay at:
	     

	And can be reached by telephone at:
	     

	I/ we will leave the City on:
	     
	and return on:
	     

	
	

	

	Signature:
	
	Date:
	

	
	
	
	

	
	
	
	

	Recommended by:

	

	Unit commander
	
	Date:
	

	
	
	
	

	

	Section commander
	
	Date:
	

	
	

	
	

	Division commander
	
	Date:
	

	
	
	
	

	

	Assistant Chief
	
	Date:
	

	
	
	
	

	

	In-state travel
	
	
	

	Approved by Chief of Police:
	
	Date:
	

	


For out-of-state travel, complete and attach Vehicle Use Out of State Travel Request

Form 11-M-194
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