ATLANTA POLICE DEPARTMENT
SUPERVISOR COMPLAINT INVESTIGATION CHECKLIST




























EMPLOYEE NAME:  

OPS CONTROL #:  

INVESTIGATIVE FOLDER




1. 
Disciplinary Complaint Folder Index




2. 
Supervisor Complaint Investigation Checklist




3. 
Preliminary Complaint Form (For all formal complaints)




4. 
Citizen Statements (Where applicable)




5. 
Employee Statements




6. 
Complaint Investigation Disposition Form (Command Investigations) OR





Complaint Transmittal Summary Memorandum (OPS Investigations)




7. 
Any Supporting Documentation (See below list)





 Offense Report


 Lab Results






Accident Report


 Photos






Medical Release


 Video Tape/Audio Tape






Other


 Other














Investigation Completed By

Date Completed



DETERMINE DISCIPLINARY ACTION




8. 
Disciplinary Worksheet (Filled out by supervisor)



NON-ADVERSE ACTION




9. 
Oral Admonishment given to (Employee)

  by



(Supervisor)

for rule

on






10. 
Written Reprimand given to (Employee)

  by



(Supervisor)

for rule

on




I have received a copy of this form.

on





(Employee Name)
(Date)




ADVERSE DISCIPLINARY ACTION




11. 
Notice of  Proposed Adverse Action (NPAA) issued

(Date)






12. 
Extension of time form (When applicable)




13. 
Notice of Final Adverse Action (NFAA) issued

(Date)





NFAA issued by (Name)





PROACTIVE CORRECTIVE ACTION




14. 
Memorandum on Corrective Action (If applicable, includes counseling)





15. 
Training given on

for






16. 
Other











P - ______ - ______ - ______
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