ATLANTA POLICE DEPARTMENT

Written Notice of Allegations

	Employee:
	     
	APD ID  #
	     
	OPS#:
	     


	Allegation: (Type Allegation and Work Rule #)
     


	

	According to APD.SOP.2020 your responsibilities, restrictions, and rights as an employee are:
3.4  Employee Responsibilities

All employees must answer questions and/or make available any relevant materials or sworn statements concerning an investigation of employee misconduct when directed to do so by a disciplinary authority or duly appointed investigator.  Employees will provide all relevant information and materials and answer all questions honestly, completely, and to the best of their ability.  An employee's refusal to cooperate and provide sworn statements, answers, or relevant materials during an authorized administrative investigation will result in disciplinary action, up to and including dismissal.
Any employee reporting for duty under the influence of any substance such as prescription medications, alcohol, over the counter medications, or other substances that, while legal, may adversely affect the judgment or performance of that employee during duty hours, must notify his or her immediate supervisor prior to commencing work.
3.5  Employee Restrictions

Except as authorized, in an investigation into employee misconduct, employees may not:

Interfere with the complaint investigation in any manner

Independently participate in the investigation

Be present during any investigative contact with a complainant or with witness involved in the investigation

Contact the complainant or witness concerning the allegations; or

Discuss the existence or facts of a complaint with anyone except designated Department authorities conducting the investigation.  This restriction will not be construed to prohibit an employee from discussing any aspects of a complaint with his or her attorney or other representative, or to prevent his or her attorney from developing information for his or her defense. 
3.6  Employee Rights

All employees have the right to have an attorney or other representative present during questioning in an administrative investigation.  However, any employee who is either an accused employee or a witness in a complaint investigation may not act in the capacity of representative for any other employee being questioned as an accused or witness in that complaint investigation.  An employee's representative shall be allowed to consult with the employee, and to object to questions, but shall not delay or interfere with the questioning process.  Any objections to the form or content of the questions will be noted, but the employee shall still be required to answer fully and completely any and all questions presented during the investigation.  An employee cannot delay questioning for more than three hours beyond the time he or she was given notice to appear for the questioning.  

The employee being questioned as the accused will be issued the Written Notice of Allegations form (Form APD 848), which includes, but is not limited to a written statement of the allegation(s) and the employee’s rights and responsibilities relative to the investigation against him/her prior to any questioning.

All employees who are subject to any form of discipline, whether non-adverse or adverse action, will be given written documentation of the disciplinary action taken.  This written documentation must state the work rule which applies to the disciplinary action taken, information and/or documentation supporting the alleged work rule violation, and the disciplinary action that was taken.  Employees must sign the written documentation stating that they have been notified of the disciplinary action taken.  The employee’s signature does not constitute an admission of guilt or wrongdoing, it serves only as receipt of the written documentation of disciplinary action and notification of the same. 
The employee against whom a complaint has been filed may review the investigative folder upon completion of that investigation.  The OPS commander will designate the area where the folder is to be reviewed and establish rules governing the review of the folder.
If the employee is being questioned as a suspect in a criminal investigation, the employee will be afforded complete Miranda Rights.
Administrative statements made by employees and evidence gained as a result of such statements shall not be used against the employee in criminal proceedings involving the employee except in cases of perjury.  

	

	I have received a copy of the allegation(s) and my rights and responsibilities relative to the investigation against me as the accused prior to any questioning. 
______________________________________                          ________________________________________
Employee Signature/Date


                    Witness/Date



Form APD 848 Revised 4/12/10






