	ATLANTA POLICE DEPARTMENT

	Errors on Extra Job Activity Sheet

	
	
	
	

	Employee Name:
	     
	APD ID # 
	     
	

	
	
	

	Assignment:
	     
	

	

	The Staff Inspection Unit is returning your Bi-Weekly Extra Job

	Activity Sheet for pay Period
	     
	

	(Form APD 728) for the following reason(s):

	
	 FORMCHECKBOX 

	
	Heading Incomplete/Incorrect ( Rank, Division, Section, Unit)

	
	 FORMCHECKBOX 

	
	Missing or Wrong - Unique ID number

	
	 FORMCHECKBOX 

	
	Pay period beginning and/or ending dates are incorrect

	
	 FORMCHECKBOX 

	
	Missing - Date worked

	
	 FORMCHECKBOX 

	
	Missing - Name of business

	
	 FORMCHECKBOX 

	
	Missing - Extra Job address

	
	 FORMCHECKBOX 

	
	Missing - Beat location

	
	 FORMCHECKBOX 

	
	Please enter start and/or end time (in military time)

	
	 FORMCHECKBOX 

	
	List total hours/total hours worked this pay period

	
	 FORMCHECKBOX 

	
	Supervisor’s signature needed

	
	 FORMCHECKBOX 

	
	List - Vacation and/or Comp. Time taken during pay period

	
	 FORMCHECKBOX 

	
	Use current APD 728 Form (Revision 2-17-2006)

	
	 FORMCHECKBOX 

	
	Handwriting is not legible

	
	 FORMCHECKBOX 

	
	“One” entry per line

	
	 FORMCHECKBOX 

	
	Rewrite and resubmit green sheet

	
	 FORMCHECKBOX 

	
	Other

	
	     

	
	     

	
	     

	
	

	
	Please retain a copy of the corrected Form APD 728 when completed and

return to the: Staff Inspections Unit (SIU) / Extra Job Component (EJC)

	
	To the attention of:
	     

	
	Please return by:
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